GCSE Course Study Procedures for Geography at Crickhowell High School

This statement is designed to comply with the whole school policy for Coursework Procedures. The aim is to give ‘fair’ treatment for all candidates as well as complying with the procedures laid down by the Examination Board.

1. Coursework must be handed in by the agreed departmental deadline – in this case FRIDAY JULY 13th. There is no drafting process – the work that is submitted by the deadline is the work that will be graded.
2. Students should be familiar with the Course Study procedures as laid down by the WJEC in the Avery Hill GCSE Specification. | Click Here | page 14. Basically - the teacher designs the study, groups of students gather the data but the writing up is done by the individual student alone.
3. All students are given the same and sufficient time to complete the work. (in this case 8 hours of class time. At least 50% of the Course Study should be completed under direct teacher supervision).

4. Students are given clear instructions as to the time and place for handing in the work – lunchtime or period 5 Friday July 13th. The work must be handed in by the student to their geography teacher and not given to another student to hand in. The work must be in a light weight folder and each sheet must not be in a separate plastic wallet.
5. If a student is absent on ‘deadline day’ a parent/carer must bring the work to school to be handed in to meet the deadline. If it is impossible to deliver the work to school the Deputy Head must be contacted by phone on the deadline day for advice. 

6. If the Course Study is not completed by the deadline, the incomplete work must be handed in to receive a mark. There will be no further opportunity to complete this work for an improved grade.

7. Normally there will be no extension of a coursework deadline if a student is absent for a brief period during the period when the Course Study is being completed. If there are special circumstances e.g. a prolonged absence covered by a medical certificate there is the possibility of an extension but this must be negotiated by the Deputy Head. A note will be given to the Subject Head and the parents  to confirm the extension. Alternatively with a medical note an estimated grade may ultimately be submitted to the Exam Board.
8. Students will be required to sign an authentication that the work submitted is their own work without any external assistance.

9. Irregularities in coursework discovered prior to the signing of the declaration of authenticity will be dealt with as an internal disciplinary matter. The work will not gain any credit but the matter will not be reported to the Awarding Body.

10.  Any irregularity discovered after the signing of the declaration of authenticity will be reported to the Awarding Body which may lead to disqualification from the subject.
