May 2011
Dear Parent and Pupil,
Information about the ‘Enquiry’ Controlled Assessment for Geography

The regulations for the coursework components have changed for all GCSEs and I outline the requirements for the ‘Enquiry’ for Geography which counts for 15% of the final grade.

1) A calendar schedule is outlined on the back of this letter – if a pupil misses school it may have an impact on their GCSE grade. One catch up session will be scheduled for any pupils who have an authorised reason for having missed any lesson time.
2) All of the write-up phase must occur during classtime – none of the final writing up can be done at home.

3) After initial briefing and fieldwork data collection no teacher input is allowed. The pupils must plan their work and carry out the write-up for themselves. 

4) The work must be produced by the individual student without help from any classmate. Any secondary sources used must be given credit by referencing e.g. source: http://www.geogonline.org.uk/gcse_ca.htm
5) The work will be produced under near exam conditions so that one pupil cannot be allowed to distract another.

6) The work can be produced using ICT or by writing/drawing on paper or by a combination of the two.

7) An outline of the task is available at http://www.geogonline.org.uk/gcse_ca_11.htm 
8) After the briefing sessions all work the pupil intends to use in the write up phase must be stored electronically in a work area of the school system that is only accessible during lessons and/or stored in a manila folder which is kept safe by the teacher between lessons.

9) Pupils cannot bring new material into school on paper or stored on devices like USB ‘memory’ sticks once the write-up phase has started. So pupils have to actively plan their study before the write-up phase starts. Computers will not have access to the internet during the write-up phase.

10)  Pupils need to understand the mark scheme in order to maximise their mark – see http://www.geogonline.org.uk/gcse_camarkscheme.htm .

I hope that your child will listen carefully as we brief them for this task. It is very important that they try their hardest from the outset - as the work produced is the work that will be graded (with no further opportunity to improve it).

I hope this letter helps to inform you of the new GCSE requirements. Please return the signed pro forma acknowledging receipt of this information to your child’s teacher of geography.
Yours sincerely

P. Noblett




M. Jones

Geography Teachers

I acknowledge receipt of the information regarding the Controlled Assessment ‘Enquiry’ in GCSE Geography.


Signed: ……………………………………………….. (Parent)

Signed: ……………………………………………….. (Pupil)

